# MALAYSIAN PALM OIL BOARD (MPOB)
Information Technology & Corporate Services Division (ITCS)
M P OB CORPORATE IMPLEMENTATION & CONSULTANCY UNIT (CICU)

AGREEMENT SUBMISSION FORM

1) Proposed title of Agreement © et eeeereereeaeeeereeneesreesseseeeireensessesstessesereeseeseestesaeeesseatteseesnes et eneanseestenen e aneennes
2) Principal Officer (MPOB) S PROS Grade: ....coevvecvevenne
3) Other Officer (MPOB) © ettt et e e e e eae e s e s e e e ehs £eneen e e nreen Grade: ....ccoovereenennne
4) Company’s Name / Agency © e e en e e e e eraennan
5) Company’s / Agency Contact PErson : ... e 6) Position: ....ccccevevevevreenenen
7) Background/Objectives : 8) Agreement type (please tick) :
R&D MTA
TOT NDA
Biodiesel HIP
Consultancy
Others e
Note: Please attach Project Proposal in NPP format for R&D
Agreement
9) Outstanding Issues(s) (if any): 10) Duration:

11) Joint IP: *YES / NO
(if yes, please specify ratio of IP)

12) Ithe undersigned, do hereby acknowledge that I have read through the document and found it

satisfactory.
Signature: ..., Signature: ...,
Principal Officer Head of Unit
Date LR Date D s

13) APPROVAL BY DIRECTOR OF DIVISION:

Approved/Not Approved*

Comments:

Signature : ... Date T,




WORK-FLOW

Received request to draft/ vet through the agreement 3\

Date received: ......................

\

Drafting of agreement, negotiate terms and conditions of the

agreement with the other party

TIMELINE

> 1-2 Months

2-3 Months

J
Finalizing duration: .........ccccceevvniinene.
\
Finalised draft agreement to be tabled at Pre-JKMP meeting. ~N
Date of Pre-JKMP: .........cccccovveveeeerennes Approved/Not Approved*
Within 2 week
* > t eeks

If approved at Pre-JKMP meeting, draft agreement tabled at JKMP

meeting for approval

J
Date of JKMP: .........ccccoveevvreernnns Approved/Not Approved* A
\4
Board Meeting will be informed on all > Within 2 weeks

approved agreements

Date of Board Meeting: )
v
a) For commercialisation agreement, if FOR SECRETARIAT USE

approved by JKMP, send agreement for
YB Minister’s approval. If approved by
YB Minister, send agreement for the
other party’s execution

\

b) For agreement

commercialisation

than
agreement, if

other

approved by the Board, send agreement
for the other party’s execution

\{

After execution by the other party, send to
DG and DDG (R&D) for execution

\/

STAMPED AGREEMENT:

a) Original: CICU for retention

b) Duplicate: The other party

¢) Copies: DG, DDG's, all officers involved,
and Director of the officers involved

*Please delete whichever is appropriate

b)
c)
d)
e)
i)
ii)

iii)
iv)

Received by: .-
Temporary file no:......ccce v ver s sen e e e
Permanent file no.:...........

Checklist:

a) letter of intent from the Company to DG

OR memo from Researcher to DG for approval
approval from DG

Board paper/ HIP project approval letter
Research Proposal - for research agreement

Documents for commercialisation agreement:-

Company’s profile 1
Certificate of incorporation []
Business/ marketingplan [
Particular of shareholders L]
and share capital —

OO




